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eLR 
Updating and Versioning a Resource 

Locate the Resource 
1. Search eLR (see Searching eLR guide) to locate the resource you wish to create a new version 

for. 

2. Click on the record to go into it. 

 

Create the New Version 
1. Once in the record of the file you want to re-version, click on 

Create a new version in the bottom right hand corner. You will 

be presented with the contribution screen.  

2. For single files, you can replace the original file with the new 

version by clicking on Replace. 

a. This will bring up a pop up window. Browse your 

computer for the file, and once the progress bar is full, 

click on NEXT then REPLACE. 
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3. For multiple files, launch the file manager. 

a. Here you can edit, remove and add files. Once complete, close the file manager. 

4. You can make changes if necessary to any of fields. 

5. You can now save by clicking on the Save button.  

6. You will get the options to Submit for Moderation or Save Draft. 

a. Submit for Moderation: The resource is now available for you to use in your 

eLearn course, students will be able to view the resource. Your Library Liaison 

Officer will complete the fields that you did not, and add the appropriate copyright 

notice and traffic light. 

b. Save Draft: The resource will be stored as a draft, you can edit, delete the 

resource, but it is not available to use with students. 

Citation moderators add additional detail to the metadata for copyright purposes. You can add a 

message to your liaison librarian about this resource if you wanted to. 
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