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e Updating and versioning eLearn resources

> Select a Migrated document

Select the document hyperlink that you want to edit.

Then select Save.
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Updating and Versioning eLR Resources

> Edit the document

e Make all changes required

e Edit footers

> Remove old file locations
> Retain Page numbers
> Remove any information that relates to dates, file locations or teacher names (as appropriate)

* Save the document

Currently, eLR does not return you to your normal course view.

Select the course name after HOME in the breadcrumb trail.
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Add a lightbox gallery
Compose a text page
Compose a web page

Link to a file or web site
Display a directory

Add an IMS Content Package
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Updating and Versioning eLR Resources

You now need to search for the original document that was migrated over from WebCT.

In the Quick Search bar, search for the CRN that was migrated over from WebCT.

e PRoseby: Editing Add an eLR resource - Windows Internet Explorer,
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You can also try...
¥ Basic Search » Guided Search
Allows you to perferm a simple keyword search. Allows you to search for items of a specific collection or collections.
¥ Power Search » Browse
Allows you to specify search metadata that is relevant to the type of Allows you to browse hierarchy topics.
search you are performing. ¥ Contribute
» My Favourites Allows you to contribute an item then select it.
Allows you to search for items in My Favourites.
¥ My Plans
Allows you to search for an activity plan.
v
& Done, but with errors on page. % Local intranet F100% -

The search will return all the items from WebCT.
Identify the document that you have downloaded and
edited.

Select the document. ‘wAdding a new Add an eLR re

Correct Posture at the Computer

o1 osture at the Computer
CRN: 61567201010
Subject-Course No: WORD-103/DEVELOP KEYBOARD SKILLS/BSECMN103A

OHA&S Checklist

ebCT: WORD-103-LCT
w H&S Checklist
CRN: 61567201010

Subject-Course No: WORD-103/DEVELOP KEYBOARD SKILLS/BSBCMN108A

ycling
: 61567201010
Subject-Course No: WORD-103/DEVELOP KEYBOARD SKILLS/BSSCMN108A

< ssessment Checklist
CRN: 61567201010

Subiect-Course i /DEVELOP KEYBOARD SKILLS/BSBCMN108A
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Updating and Versioning eLR Resources

Select the ADMINISTER tab.

Select the NEW VERSION option.
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@ New Version - Creste 3 new versign of this item

[

The item to draft and edit

Yeu we fogged in as PATRICHA F RBSEB‘MM
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Updating and Versioning eLR Resources

Select and change the following fields:
e Upload a single attachment
> upload the document that has the new changes
e Searchable name of this item
® Subject - Course No/Competency/National ID
e Keywords for this item

* Select SAVE
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Subject - Course No/Competency/National ID
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Mo., Competency or Mational ID: e.q. CLER-162, or Process and maintain workplace information, or BSBINMZ01A
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Choose Clear
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Click the ADD button below to select one or more terms from the VOCED thesaurus. Enter at least 3 characters to find your subject term: e.q. desig, or techno

Remove

Keywords for this item
Use this field ta add words which help when deing a" Basic Search”

Tom WebCT: WORD-103-LC

Originating CIT Centre *

[£3
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Select SUBMIT FOR MODERATION

Do you want to submit this item for moderation now, or save as a draft?

[ Submit For Moderation ] [ Save Draft ] [ Cancel ]
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Updating and Versioning eLR Resources

Notice that the item now has two versions

Press the SELECT THIS ITEM button

0 The item was successfully submitted

Name: BST WORD103 As

s385s 0
Description: BST WORD103 Assess 0
Owner: Patricia Roseby [CIT10263S
Item Status: live
Version: ﬂ

n Add To The Item Hierarchy

You may choose to add this item to one or more herarchy topics as a ke

check metadata - Awaiting Moderation - [show moderators)

<=

Version Management

2 BST WORD103 Assessment Checklist - 201020 lve

1 Assessment Checklist archived

" Do you want to contribute another item?

e Contribute ancther item of the same type
o Contribute tems of a different type

CAUTION!

Make sure that you select the correct version

Home» PRoseby» elR resources» Editing Add an eLR resource

Summary

@ oetaits
0

Oar
Oar
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© Description
8ST WORD103 Assessment Checklist - 201020

‘@ Adding a new Add an eLR resource to topic 2 g

CETE—

Comments

sharing , Administer

@ BST WORD103 Assessment Checklist - 201020 ©owner

Patricia Roseby [CIT102635)

© collection
CIT Learning Resources

Title
BST WORD103 Assessment Checklist - 201020

Author or Creator

Patricia Roseby

Centre

Business
@ subject
WORD-10.

i I

61567201010

urse No
EVELOP KEYBOARD SKILLS/BSBCMN108A

Links To Resources

Assessment Checklist.doc

HTML Conversion “

Select Item

Assessment Checklist(2).doc
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Updating and Versioning eLR Resources

Check that the document is correct by opening it.

£~ PRoseby: Assessment Checklist - Windows Internet Explorer [N
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Home » PRoseby » eLR resources » Assessment Checklist Update this Add an eLR resource

File Download

Do you want to open or save this file?

% Mame: Assessment_Checklist{2).doc
= Type: Microsaft OFfice Word 97 - 2003 Document, 59,.5KE

From: celrprod.cit.act.edu.au

[ Dpen ]I. Save ]L Cancel |

Always azk before opening this type of file

l- Wwhile files from the Internet can be useful, some files can potentially
lvors bt b s o, harrn your computer. [F pou do not tust the source, do not open ar
save this file. What's the risk?

Delete the link to old version of the document. This points to the earlier version of the document. It does not
delete the original from eLR.

Rename the new version of the document to the correct title. This does not change anything on eLR, only in
this subject.
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