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Voice Email 

Voice Email adds the emotion and candour, mood, expression and inflection of human voice to 

electronic, asynchronous correspondence. 

To add Voice Email 
1. Turn editing on. 

2. Scroll to area that you want to add the Voice Email to.  

3. Click on the arrow next to Add an activity and select Voice Email 

4. Fill in the required information 

a. You can select different audio quality, but standard should be OK for most situations. 

b. You can also select the maximum length of the message from 15 seconds to 20 minutes. 

5. Once completed click Create and Return 

to course. 

6. Click on the Voice Email link you have 

created and you are ready to create a new 

email. 

7. Record your message and press Send. 

8. Archives button gives you a record of the 

Voice Emails, you can export them from 

here and the Options button allows you to 

play the recording separately or continually 

as well as to expand or collapse the view. 

 


