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eLearn — Update Your Profile

This learning guide covers how to edit your profile. The following are reasons to update your
profile:

¢ Allow emails regarding student activity in eLearn to come to your preferred email address

* To give the students contact information about the teacher i
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. . . . . ﬁ Restore
1. Log into eLearn and where ever you see your hame you can click on it and it will c@‘mpén

take you to your profile or go to the admin block and click on profile. i;ﬁ;:;:‘m

s ;
272 Questions
as

2. Click profile in the Administration block.
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e Click the down arrow next to Email display

e Click on Allow everyone to see my email address or Allow only course members to see
my address.

e Scroll down and add a description of yourself. | am going to add that | am an educational
Designer working in Flex:Ed.

e Scroll down to Picture of

e Find a picture that you would like to represent yourself to the students. (I am going to
use a picture of me as some students | only see online and it will enhance my
presence in the online course if they have a face to go with the name.) Save this
picture where you will be able to find it again.

¢ Click on Browse and select your picture

e Make sure you put a picture description in the area provided, this helps with
accessibility, if a person is blind and using appropriate software it will read out the
description

Picture of
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° Delete [
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Picture description |<en a few years ago but | look happ},ﬂ

e Scroll down to Optional and click Show Advanced
¢ Inthis area you can add your office location so the students know where to find you

¢ You can add a telephone contact, if you are really keen you can also add Skype or
MSN information
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ICQ number*
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Institution*
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Phone*
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|A116 Southside Campus CIT

Update profile

There are required fields in this form marked*.

Now click update profile and you have finished. You may get a message about your email
address verification; this is just the system making sure you have put the correct address in.

Go into your email and follow the instructions on the email.
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